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MHOJOKEHUE
0 MOJAPKAaX M 3HAKAX JeJ0BOr0 roCTeNPpUUMCTBA
MOY «Topocosckass OOIL»

Oo01mue mMoJjIoKeHus

1.1.Hacrosmee nonoxxenue (janee — [lonoxenne) o mogapkax u 3HaKax JEJIOBOTO

rocrenpuuMmctBa MOY «Topocosckas OOIL» (manee — Opranuzarus) pa3padoTaHo B
COOTBETCTBUH € noJioxkeHusiMu Konctutyruu Poccuiickoit @enepannu, OenepaabHOro
3akoHa oT 25.12.2008 Ne 273-®3 «O npOoTHBOAEHCTBUN KOPPYIILIUW), UHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB Poccuiickoit denepanuu, MeToan4eckux peKoOMeHJaium
1o pa3paboTKe U MPUHITHIO OPTaHU3ALUAMHI MEP MO MPEAYTPEKICHUIO U
MIPOTUBOICUCTBUIO KOPPYIIIUHU, YTBEPKICHHBIMH MUHUCTEPCTBOM TPY/ia U COIMATILHOM
3amuThl Poccuiickoit ®enepanuu 08.11.2013, AaTukoppynunoHHoi nonuTuku, Kogekca
ATUKH U CITy>KEOHOTO MOBEJACHUS OpraHru3allii 1 OCHOBAHO Ha OOIIETTPU3HAHHBIX
HPaBCTBEHHBIX MPUHIIAIIAX U HOPMaX POCCUICKOTO OOIIIECTBA U TOCYIapCTBA.

1.2. Hacrosmee IlonoxeHne MCXOMUT W3 TOTO, YTO JOJTOBPEMEHHBIC ICIIOBBIC OTHOIICHUS

OCHOBBIBAIOTCSI HA JOBEPUH, B3aUMHOM YBaKEHHM U ycnexe Opranuzanuii. OTHOIIEHUS,
MPU KOTOPBIX HApYyIIA€TCS 3aKOH W TPUHIMIBL JETOBON ATHUKH, BPEASIT pPEMyTalluu
Opranuzaniui ¥ 4Y€CTHOMY HMMEHH €€ paOOTHHKOB, a TaKXkKe JHI], MPEICTABISIONIUX
uHTepechl OpraHu3aiuy Wid IeUCTBYIONUX OT €€ UMEHHU (J1ajee - pabOTHUKH), HE MOTYT
o0ecre4ynTh YCTOMYMBOE OJNTOBpeMEHHOEe pa3Butue Opranmzamuu. Takoro poxaa
OTHOIIIEHUS HE MOTYT OBITh TPUEMJIEMBI B TIPaKTUKE PaboThl Opranu3anuu.

1.3. PaboTHHMKaM Ba)XHO TIOHMMAaTh TPAHHUIIBI JOITYCTHMOTO MOBEICHUS MPHU OOMEHE JIeIOBBIMU

2.1

MoJIapKaMHi M OKa3aHWM JIENIOBOro TroctenpuumcTBa. [Ipu ymorpebieHun B HacTOSIIEM
[TonokeHUn TEPMUHOB, OIHUCHIBAIOIIMX «TOCTEIPUUMCTBO», «IPEACTABUTEIbCKUE
MEPOIPUATHS», «JIETOBOE TOCTENPUUMCTBO», «KOPIIOPATUBHOE TOCTEIPUUMCTBO» - BCE
TIOJIOKEHHSI HACTOSIIETO TOKYMEHTA MPUMEHUMBI K HUM OJIMHAKOBBIM 00pa3oMm.

ean n HamepeHust
Jannoe Ilonoxenne npecnenyer Caeayomue Henu:

(a) obecrneyenue eTMHOOOPA3HOTO TOCTEPUUMCTBA, MPEICTABUTEILCKUX MEPOTIPHUSATHI
B JI€JI0BOM npakTuke OpraHu3anuy,;

(6) ocymiecTBIeHHE YIPABIECHYECKON M XO3SHUCTBEHHOMN jaesTeapbHOCTH OpraHu3anuu
HCKJIIOUUTEIbHO HA OCHOBE HAMJICKAIIMX HOPM M MPABUJ JIEJIOBOTO TMOBEICHUS,
O0a3upyroIUXcs Ha MPUHIMIAX KadecTBa MPEIOCTABICHUS YCIYT, 3allUThI
KOHKYPEHIINH, HEJIOMYIICHHSI BOSHUKHOBEHHUSI KOH(DIIMKTAa HHTEPECOB;
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(B) ompeneneHue eAuHBIX I BcexX paboTHUKOB OpraHu3anuu TpeOOBaHUN K JapCHUIO
Y IIPUHATUIO JIENOBBIX MOAPKOB, K OPraHU3ally U YYacTHUIO B MIPEICTaBUTENbCKUX
MEpPOIPUATHUSX;

(T) MHUHHUMH3UPOBAHHE PHUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YHNOTPEOJICHHEM B
00JacTH MOJApPKOB, NMPEACTABUTEIBCKUX MEPONPUSATUI; HauOoJiee CEpbE3HBIMU U3
TaKMX PUCKOB SIBJISIIOTCS OMIACHOCTB MOJKYIIA U B3SITOYHUYECTBO.

Opranuzanys HamMmepeHa MOAACPKUBATh KOPIOPATUBHYIO KYJIBTYpPY, B KOTOPOU J€I0BbIE
MOJAPKH,  KOPIOPAaTHBHOE  TOCTEHPUUMCTBO,  MPEICTABUTEIILCKUE  MEPOIPUITHUSA
paccMaTpuBalOTCS KaK HMHCTPYMEHT [UIsi YCTAaHOBJCHHMS M TOIACPKAHUS JETOBBIX
OTHOIIIEHWH W KaK MPOSBICHUE OOMICTIPUHATON BEKJIMBOCTH B XOJIe YIPABICHUYCCKON H
XO3SIMCTBEHHOHU JESTEIILHOCTH.

HpaBnﬂa o0MeHa J1eJIOBbIMU MmoAapKaMM M 3HAKaAMHU J1€J10BOI'0 roCcTeNpuuMCcTBa

JlenoBble MOJIapKu, KOPIIOPATUBHOE TOCTEIPUUMCTBO U MPEICTABUTENBCKUE MEPOTIPUSTHS
JOJDKHBI paccMaTPHUBAThCS PAOOTHUKAMH TOJIBKO KaK MHCTPYMEHT JJIsi YCTAHOBJICHHUS U
MOAICPKAHUS JCIOBBIX OTHOIICHHUH 1 KaK MPOSBICHUE OOIIECTPUHATON BEXXIMBOCTH B XOJI€
BeJCHUS XO3IMCTBEHHOMN ESITCIbHOCTH.

[lomapku — »53T0 m00asg LEHHOCTb, IepeAaBaemMas WM Tojlydaemas padOTHUKaMHU
Opranuzanuu ot uMeHr OpraHu3aly U/ WU B CBSI3U CO CBOEH TPYA0BOM 1€ATEIbHOCTHIO
B Opranu3zanuu Wiv npeacTaBieHueM nHTepecoB Oprann3annu Ha 0€3B03Me3HON OCHOBE.

[lomapku OAM3KUM POJACTBEHHUKAM paOOTHUKOB OpraHu3aluu, NepeJaHHble B CBA3M C
BBIMIOJIHEHHEM PAa0OTHUKOM JOJKHOCTHBIX 0Osi3aHHOCTeH B OpraHuzallud, CUHUTAIOTCS
nojapkaMu paboTHuky OpraHuzanuu.

[Tomapku, koTopble paOOTHUKK OT UMeHU OpraHu3aIluy W/WIH B CBSI3H CO CBOCH TPyI0BOM
NEATENIbHOCThIO B OpraHu3anuu WIK MPEICTaBICHUEM HHTEpecoB OpraHuzalud MOTYT
nepenaBarh APYruM JuiaM (BKIIIOYAs, B TOM YHCIE, APYTUX padoTHUKOB OpraHu3aiun)
WJIM IPUHUMATD OT JPYTHUX JIKI (BKJIFOYAst, B TOM YHCIE, APYTUX paboTHUKOB OpraHu3aiiumn)
, @ TaKkXKe pacxoibl Ha JIEIIOBOE TOCTEIMPUUMCTBO (BKJIIOYAsi, B TOM YHCJIE, y4acTHE B
KOH(MEpEHIUAX, OpPraHM3aIMI0 TOE3/I0K 32 CYET MPUIJIAMIAIONIEH CTOPOHBI) JIOJKHBI
COOTBETCTBOBATH CJICAYIOIIUM KPUTEPHUSIM:

(a)  OBITH TPAMO CBSI3aHBI C YCTABHBIMH LEJSAMH JesTeNbHOCTH OpraHusaiiiu, Ju0o C
3HaAaMEHATeIbHBIMU JaTaMU U COOBITUSIMU, OOIIIEHAIIMOHATLHBIMU MTPa3IHUKAMU;

(6) mapuTHCSA OTKPBITO M MTPO3PAUHO;

(B) OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMH W HE SIBISATHCA MpPEAMETAMU
POCKOIIH, JAEHE)KHBIMU CPEJCTBAMH WM UX JKBUBAJICHTAMH (IIOJapOYHBIC KapThI
(cepTudukarsl), ieHHbIE OyMaru u T.1.);

(r)  oreHOYHAs CTOMMOCTH KaXIOTO MoJapka He MokeT mpesbiiath 3000 py6neid, a
o0Iee KOJIMYECTBO MOJAPKOB, MOAAPCHHBIX PAOOTHUKOM OJHOMY M TOMY K€ JIAILY



3.5

3.6

3.7

3.8

3.9

3

WM TIOJTyYEHHBIX paOOTHUKOM OT OJHOTO M TOTO K€ JIMIA, HE MOXKET IMPEeBbIIIATh 3
(Tpu) momapka B TOI;

(1) mapuThCA C IEABIO TPOIBHMXKEHUS, IECMOHCTPAIIMH HWIIM TOSCHEHHWH KadecTBa W
ocoOeHHOCTEe ToBapoB (pabor, ycayr) OpraHuzaluy, YCTAaHOBJICHHUS U
NOJJIEP>)KaHUs JICTIOBBIX OTHOIICHUN, TMPOSBICHUS OOIIETPUHATON BEXJIMBOCTU
W/MIM B YECTh TOCYJApCTBEHHBIX MPA3HUKOB, 3HAMEHATENbHBIX  JaT,
KOPIOPATUBHBIX MEPONPUSITHI (BKJIIOYAsl MPEICTABUTEIBCKUE TOAAPKHU, HAIPUMED,
CYBEHUPHYIO MpPOAYKIUsA (B TOM 4ucie ¢ Jorotunamu OpraHuszanuu), IBETHI,
KOHIUTEPCKHUE U3/IENHUs U aHAIOTUYHYIO TIPOAYKIUIO);

(€) He mpencTaBIATH COOOW CKPHITOE BO3HATPAXKICHHWE 3a YCIAYTy, NCHCTBHE WIH
0e3neiicTBIe, MOMYyCTUTENBCTBO WIH MMOKPOBUTEIBCTBO, MPEJOCTABICHUE TIPaB WU
MPUHSTHE ONPECICHHBIX PEIICHUM, INOO0 MOMBITKY OKa3aTh BIUSHUE HA MOTyYaTes
C MHOM HE3aKOHHOM HJIM HEATHYHOM 11eJIbIO;

(>K) He co3maBaTh PEMyTAI[MOHHBIX PUCKOB ajast OpraHuzamnui, eé pabOTHUKOB W HMHBIX
JUI[ B Ccly4ae PACKPBITHS WH(OpPMAIUU O COBEPUIEHHBIX MOJAPKaX U MOHECEHHBIX
MPEACTaBUTEIBCKUX PACX01AX;

(3) HE MPOTHBOPEYUTDH MPUHIIUIIAM M TPEOOBAHHSIM JEHCTBYIOIIETO 3aKOHOIATEIILCTRA,
AHTUKOpPYNIIMOHHONW mNoauTHKH, Kopekca 3THKM M Cily>)kKeOHOrO MOBEACHHS U
JIpYTUX JIOKaJbHBIX akToB OpraHu3auuu, OOMICNPUHATHIM HOPMaM MOpPAIU U
HPaBCTBECHHOCTH.

JIumo, OTBETCTBEHHOE 3a MNPOPUIAKTUKY KOPPYMNIIMOHHBIX TPaBOHAPYIICHHH B
Opranuzanuu, OpraHu3yeT BEJEHUE peecTpa IMOJAPKOB CBOMMH CHJIAMU WM C
MPUBJICUEHUEM pYKOBOJAMUTEIECH OTAENOB WM HHBIX paboTHHMKOB OpraHuzanuu,
Ha3HAYEHHBIX OTBETCTBEHHBIMHU 32 BEJIEHUE COOTBETCTBYIOLIUX PEECTPOB.

PaGoTHukH AOJIDKHBI ITIOHUMATh I'PAHUIIBI JOITYCTUMOTI'O ITIOBECACHHUA IIPU oOMeHe ACJIOBBIMHA
nmoaapKaMu M OKa3aHUHU ACTOBOI'O roCTCIIPUUMCTBA.

[lomapku, B TOM 4yucie B BUAE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHHMMAaHUS HE JOJKHBI
CTaBUTH IIPUHUMAIOLLYIO0 CTOPOHY B 3aBUCUMOE I0JI0KEHUE, IPUBOJIUTH K BOSHUKHOBEHHIO
KaKHX-JINOO BCTPEUHBIX 0053aTEIILCTB CO CTOPOHBI MTOJTyYaTelIsl MIIM OKa3bIBaTh BIUSHUE HA
O0OBEKTUBHOCTH €T0 JCNIOBBIX CYKICHUHN U pElIeHH.

[Ipn 1100BIX COMHEHUSX B MPAaBOMEPHOCTU WJIM 3TUYHOCTU CBOUX JIEUCTBUN paOOTHHUKHU
00si3aHbl TOCTaBUTh B HW3BECTHOCTb CBOUX HEMOCPEJICTBEHHBIX PYKOBOIHUTENCH U
IIPOKOHCYJIbTUPOBATBCS ¢ HHUMM, NPEKIE YEM JApUTh WM IIOJIy4yaTb IOJAPKHU, WU
y4acTBOBATb B T€X WJIM UHBIX MPEICTABUTEIBCKUX MEPONPUATHSIX.

He nomyckaercs mpuHMMAaTh MOJAPKH B XOJE NMPOBEACHUS 3aKYNMOYHBIX MPOLEAYP U BO
BpeMsl TEPETOBOPOB TMPHU 3aAKIIOYEHUU JIOTOBOPOB (KOHTPAKTOB), JOIMOJHUTEIBHBIX
COTJIAIIIEHNH K HUM.
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Paboraukam Opranu3amnuu He PeKOMEHAYeTCsl IPUHUMATh WM MepeiaBaTh MOJapKH JINO0
YCIIyTH B JIIOOOM BHUJE OT Apyrux paboTHUKOB OpraHusaiuu, KOHTpareHToB Opranuzanuu
WM TPETHUX JIUI] B KaUeCTBE 0JaroapHOCTH 32 COBEPIICHHYIO YCIYTY WJIM JAHHBIN COBET.

Opranuzanust He npuemiieT Koppynuuu. [logapku He MOJKHBI OBITH MCIOJB30BaHBI IS
Jla4d, TIOJyYEeHUS B3ATOK WM KOPPYIIIUHU B JIOOBIX €€ MPOSBICHUSIX.

PaGorauk Opranuzanuu, KOTOPOMY IIPU BBITIOJTHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH
npeiaralores (B ToM 4ucie, ApyruM padoTtHukoM OpraHu3alidy) MOJapKd HWId HHOE
BO3HarpaxJaeHue, Kak B IPSIMOM, TaK U B KOCBEHHOM BHJIE, KOTOPHIE CIIOCOOHBI MOBIHATH
Ha MMOATOTaBIMBacMbIC U (WJIM) IPHHUMAaEMbIe UM PEIICHHS WM OKa3aTh BIUSHUE HA €ro
nercTBus (0e31eHCTBUSA), TOJDKEH:

(a) oTkazaThbCs OT HHUX M HEMEIJICHHO YBEJOMHTH CBOECTO HEMOCPEICTBEHHOTO
pykoBoAuTeNs U nipencenarens Komuccun mo npeoTBpaieHuIo U yperyIupoBaHUIO
KOH(IIUKTa HHTEPECOB O (PaKTe MpeUIoKEHHS ToIapKa (BO3HATPAKICHHUS);

(6) B ciyyae, ecinu MOAAPOK HJIM BO3HATPaXKICHHE HE TMPEICTABISIETCS BO3MOMKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, MEpeAaTb €ro C COOTBETCTBYIOUIEH CiyKeOHOU
3anucKoil pykoBoauTento OpraHu3anuy, JIMIly, OTBETCTBEHHOMY 3a MPOQPUIAKTHKY
KOPPYIILIMOHHBIX IIpaBOHApPYIICHUH, IpeCe1aTelNto Komuccnn o
NPEIOTBPAILEHUIO U YPETYJIUPOBAHUIO KOH(PIMKTA HHTEPECOB.

Pemienne B OTHOLIEHMHM TMOJYYEHHOro mojapka mnpuHumaercs Komuccuelr 1o
MPEIOTBPAILECHUIO U YPErYJIUPOBAHUIO KOHPINKTA HHTEPECOB B MOPSAJIKE, YCTAHOBIEHHOM
[TonoxkeHreM O KOMHCCHHM TIO TPEJOTBPALICHUIO U YPETYJIMPOBAHUIO KOH(IUKTA
WHTEPECOB.

4.001acTh IPUMEHEHNS
Hacrosimiee [Tonosxenue siBisieTcst 00513aTeNNbHBIM U1 BceX paboTHUKOB OpraHusanuu.

Hacrosimee IlonokeHue MNOMJIC)KUT IIPUMCHCHHNIO BHC 3aBUCHMOCTH OT TOI'O, KaKHUM
06pa30M nepeaaroTCsa ACJIOBBIC MOJAPKU U 3HAKH ACJIOBOTO IOCTCIIPUUMCTBA - HAIIPAMYIO
WK 9€PEe3 IMTOCPCAHUKOB.
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